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1. Introduction

Welcome to TEEME! “Text and Event in Early Modern Europe” is an international 
doctoral programme in early modern studies funded by the European Union under the 
Erasmus Mundus Joint Doctoral scheme. It is structured around a unique collaboration 
between university-based researchers in the Humanities and the cultural and creative 
sector in four EU countries (United Kingdom, Germany, Portugal, Czech Republic). The 
partnership will foster intercultural dialogue and disseminate the best research in 
history, literature and culture to the wider community.

TEEME is a different kind of doctoral programme. It is international in structure and 
requires all students to study in at least two different EU countries and speak at least 
two different languages. It is also international in conception, because all research 
projects will have a comparative angle. Most importantly, it breaks new ground through 
its dedicated collaboration with non-academic institutions representing the cultural and 
creative industries, such as museums, galleries, theatres, concert venues, publishers, 
archives, trusts and charities. These partners will contribute to the educational 
programme but also offer work placements to all students. 

This handbook is aimed at you, the students on this programme, and is intended to give 
you important information and guidance that you will need over the next three years. 
This is the second edition of the handbook and while we have tried to anticipate the 
information that you will require, it will not answer all your questions. So if you run into 
any problems or have questions that are not addressed in the pages that follow please 
contact the relevant person from the section containing contact details, or any other 
colleague involved in TEEME at any of the universities where you are studying.

TEEME is a new initiative in doctoral studies, and this handbook is expected to grow in 
length over the coming years as the programme will become more established. If you 
have any suggestions for additions, modifications, etc, please let the TEEME staff know. 
Meanwhile, please consult this handbook in conjunction with the programme website 
www.teemeurope.eu, which will be updated regularly. 

Bernhard Klein
TEEME General Coordinator
October 2013

Back to table of contents
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The TEEME consortium

2. The degree-awarding partners

TEEME is a collaboration between the University of Kent in the United Kingdom, the 
Freie Universität Berlin in Germany, the Universidade do Porto in Portugal, and 
Univerzita Karlova v Praze in the Czech Republic. 

                                    

These four institutions are the degree-awarding universities and together form the 
TEEME consortium. The doctoral programme TEEME has been approved by the highest 
authority within each university (Vice-Chancellor, Rector or President) and all four 
members have signed a Consortium Agreement (CA), a copy of which can be consulted 
on the website. The CA is the binding contract between the four partners and has most 
relevance for TEEME students because it contains the detailed, official version of the 
TEEME programme specification. 

There are two further forms of agreement central to TEEME: the Framework Partnership 
Agreement (FPA) which the University of Kent as the coordinating institution within the 
consortium has signed with the European Union in order to receive Erasmus Mundus 
funding, and the Doctoral Candidate Agreement (DCA) which is the legal contract 
between the consortium and each student studying on TEEME. The contents of the DCA 
are listed in a section further below in this handbook. There is a fourth type of 
agreement, the Fellowship Contract, also contained in this handbook, which will be 
signed by all students in receipt of an Erasmus Mundus Fellowship.

Back to table of contents

3. Associated partners

The involvement of non-academic institutions related to the field is central to the 
purpose of TEEME. The representatives of the cultural, creative and publishing 
industries listed in the first table below all prominently cover early modern themes in 
their operational range. Agreements have been obtained from all of them and 
endorsement letters were included as an annex in the original application to the 
European Commission. The partners will offer invaluable work placement 
opportunities and cover specific aspects of the interchange between academic and non-
academic environments. Many of the partners are further involved in the programme 
through advisory roles as well as teaching and lecturing activities. For example, the 
introductory module “TEEME: Theory and Practice” will consist of a series of field trips 
to several of our UK partners in order to raise awareness for the importance of the 
collaboration early on in your research. 
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The close working relationships with our associated partners are intended to enhance 
your employability prospects but also address the perceived disconnect between 
scholarship and industry. Our ambition is to enable the flow of creative ideas from 
research into (and out of) cultural and social environments beyond narrow academic 
contexts. We envisage this exchange to work in two directions: through TEEME we 
intend to spark new initiatives outside academia (which may result in exhibitions, 
publications, performances, campaigns, crossover projects, and other cultural events) 
but we also expect that external interests and societal needs articulated by our 
associated members will have a noticeable impact on future academic research.

The academic partner institutions associated with the programme (see list 2 below) 
include research centres and libraries, archives, and other universities, both within the 
EU and beyond. All institutions are committed to hosting TEEME students for the 
purposes of specialized research, according to the requirements of their project (see 
section on research mission below). Students on research missions at any of the 
institutions named below will be fully supported by the consortium and receive further 
guidance from local academics. 

Third-country partners have been selected with a view to the early modern European 
perspective on the wider world and the expected global scope of TEEME students’ 
research projects. The option of a research trip to any of these institutions is also 
available to students with no third-country focus in their work but who might benefit 
from the research opportunities offered by these partners. 

Links to all institutions and contact details of the institutional representative are listed 
on the TEEME website.

List 1: Associated partners providing working placements 

1. The British Library
2. Globe Education (Shakespeare’s Globe Theatre)
3. The National Maritime Museum
4. The Courtauld Gallery
5. Canterbury Cathedral Archives
6. Literarisches Colloquium Berlin
7. Staatsbibliothek zu Berlin - Preußischer Kulturbesitz
8. Casa da Música
9. Museu Municipal de Etnografia e História da Póvoa de Varzim
10. Teatro Nacional de São João
11. Museu Marítimo de Ílhavo
12. Arquivo Municipal de Vila do Conde
13. The National Gallery Prague
14. Czech National Archives
15. Argo Publishers
16. Karolinum Press
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List 2: Associated academic partners

a) Third-country partners:

1. Bogazici University in Istanbul, Turkey
2. The American University in Cairo, Egypt
3. The University of the Western Cape, South Africa
4. The University of Delhi, India
5. Pontifícia Universidade Católica do Rio de Janeiro, Brazil
6. Universidade de Juiz de Fora, Brazil
7. The Folger Shakespeare Library, United States
8. The Oliveira Lima Library, United States

b) EU partners:

9. Herzog-August-Library, Wolfenbüttel
10. Anna-Amalia-Library, Weimar
11. Prussian State Archives, Berlin
12. Centre for Historical Research in the Humanities, Frankfurt
13. Shakespeare Library, Munich
14. Centre for Theoretical Studies, Prague

Back to table of contents

4. Contact details

For any academic queries about the programme, your first point of contact is the TEEME 
general coordinator, Bernhard Klein (b.klein@kent.ac.uk), whose home department is 
the School of English at the University of Kent. Bernhard can be contacted with academic 
queries of a general nature as well with specific queries regarding Kent.

If your query relates to circumstances at one of the other three sites, you should contact 
the local coordinators in Berlin, Porto and Prague.

Freie Universität Berlin: Sabine Schülting (sabine.schuelting@fu-berlin.de) 
Universidade do Porto: Rui Carvalho Homem (rchomem@netcabo.pt) 
Univerzita Karlova v Praze: Martin Procházka (martin.prochazka@ff.cuni.cz) 

You will find the contact details for all other participating academic staff at the four sites, 
including your supervisors, on the programme website, www.teemeurope.eu, under 
“Participating staff”.

For administrative queries, there are a number of contacts, depending on the type of 
query. 

• For general queries regarding the programme, DCA, Fellowship Contract, 
financial matters, accommodation, Erasmus Mundus, etc, please contact 
International Development at Kent:
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Primrose Paskins, International Partnerships Officer (p.m.a.paskins@kent.ac.uk)
  

• For queries regarding your student records, your progress, or any teaching 
events during the first semester at Kent, please contact the Centre for Medieval 
and Early Modern Studies (MEMS):

Claire Taylor, MEMS Administrator (c.l.taylor@kent.ac.uk) 

• While at Kent you can also seek help from the staff in the general office of the 
School of English:

Helena Torres, School Administration Manager (h.m.torres@kent.ac.uk) 
Claire-Ann Lyons, Postgraduate Coordinator (c.lyons@kent.ac.uk) 

• For administrative queries relating to the other three sites please contact the 
following colleagues: 

Freie Universität Berlin: Martina van de Sand (martina.van-de-sand@fu-
berlin.de) 
Universidade do Porto: Carla Augusto (caugusto@letras.up.pt) 
Univerzita Karlova v Praze: Jana Kýnová (jana.kynova@ff.cuni.cz) 

Back to table of contents
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Your research

5. Introductory remarks

For the next three years, your first and last thought every day should be about your 
research! From the day of your enrolment, you should plan your work so that you can 
realistically expect to submit your thesis for examination by the end of three years. There 
are, obviously, strong financial reasons why you should do so. But for any research 
project, it is wise to limit the scale and scope of what you do to what you can achieve in a 
set period of time. To work within limits allowed by the time available is part of the 
exercise of research itself.

A decision to pursue research implies that you are keenly motivated and interested in 
your chosen subject. You will already have some ideas about likely sources to be 
investigated. Within the first three months you will have to present your initial ideas to 
your cohort in the TEEME supervision seminar. This opening phase of research can be 
bewildering unless you devise a clear strategy from the outset. This includes the working 
out of a general plan of research, the initial conceptualization of the problems likely to 
arise, and a preliminary review of the most relevant literature. As you move further into 
the subject, you may well find that the plan changes and that the problems turn out to be 
somewhat different from those you had initially foreseen. But after three months’ work, 
it should be possible for you to have a clear idea of what you are aiming for, and by this 
stage you should be examining your primary sources. Your major effort at investigating 
these and drafting your chapters will probably come between the end of your first term 
and the midpoint of your third year. This leaves the second half of your third year for 
revising the thesis into its final version.

As set out elsewhere in this handbook, TEEME requires you to follow a specific mobility 
pathway which will start in Kent and then take you to the two universities of your choice. 
In addition you will be doing a work placement, attend conferences, and you also may go 
on a short research mission in another country. This means that there will be a lot of 
external circumstances that demand your attention and many possibilities to engage in 
cultural and academic events. Make sure that throughout the three years, as you 
follow your mobility path and engage in various activities, you put the progress of 
your research at the top of the agenda. Set yourself realistic, achievable targets, either 
on a weekly or a monthly basis. At various moments, stop and review the work you’ve 
done and the work routines you have developed. Are you getting the job done? If not, 
make the required changes and move on. Three years may seem like a long time now but 
they will be over sooner than you think!

Back to table of contents

6. Supervision arrangements

Your most important academic contacts during the programme are your supervisors, 
who are normally appointed for the duration of your study for the PhD degree. Your 
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supervisors will advise you about all intellectual aspects of your research, including your 
research methods, your sources, and literature to be consulted. Any written work you do, 
including draft chapters of the thesis, will be read in the first instance by the supervisors. 
They are expected to maintain regular contact with you in order to provide general 
guidance on the research project as a whole and specific assistance on matters of detail; 
ensure that you prepare written work for discussion and criticism according to an 
agreed timetable; offer personal support by helping you surmount disappointments, 
crises of confidence, etc, should this eventuality arise. Your supervisors will also liaise 
with the TEEME Academic Board to arrange progress meetings.

As a TEEME student you will have at least two supervisors, one each from the two 
chosen places of study. The composition of the supervisory team will have already been 
considered at application and interview stage and should now be finalized with you 
during the individual pathway consultations in semester 1. (If neither of your two main 
supervisors is a Kent staff member, you will be allocated a Kent adviser for the duration 
of the first semester – check with the general coordinator.) Together with your 
supervisors you should arrange a working timetable as early as possible. With absent 
supervisors you should also establish the most suitable form of contact (phone, skype, 
email, etc). The norm is three meetings per term, but meetings may be more frequent 
during the first months of your research, and again as the writing of the thesis nears 
completion. Please remember that supervisors are more likely to be available during 
term-time than during vacations, when they may be away from the university doing their 
own research, attending conferences, or taking holidays. 

Back to table of contents

7. Progress meetings

In addition to frequent informal meetings with your supervisor or adviser, there will be 
two progress meetings each year, normally in January/February and June/July (though 
other times may be arranged, if local circumstances such as term or semester dates 
make this necessary). The end-of year meetings in years 1 and 2 will also be 
progression points, ie the outcome will determine whether you can continue your 
studies in the following year. For each progress meeting a form needs to be completed 
electronically by you and your supervisor, and then forwarded to Claire Taylor at Kent, 
the MEMS administrator, who will keep all TEEME student files. Templates for the 
reports are available on the TEEME website.

At the end of the first semester there will be no formal progress meeting. Instead you 
will need to complete an individual research plan together with your supervisor / 
adviser. The deadline for this research plan is the end of January of your first semester. 
The research plan will demonstrate that you have embarked on the main body of your 
research and will set out any further required skills training. It will be formally 
submitted to the TEEME Academic Board for approval. 

At the end of year 1 you are required to undertake a formal assessment in order to 
progress to year 2 (and again at the end of year 2 for progression to year 3). A 
supervisory board, consisting of your main supervisor from University 1 and one further 
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TEEME staff member from the same site, will review your work to date and decide on 
progression to year two/three. Your second supervisor will either comment on your 
work in writing, join the meeting via skype, or be present at the meeting. At the end of 
the third year, ie in semester 6, the progress meeting will take the form of a submission 
review. The principal purpose of this meeting will be to ensure that you are in a position 
to complete and submit your thesis at the end of your period of registration. 

During the standard progress meetings you will normally present a piece of writing to be 
read and discussed with your supervisors. This piece of writing may be a chapter or 
some shorter piece of work – an annotated bibliography, partial chapter, notes – of 5,000 
to 7,000 words in year 1, and of no less than 10,000 words in years 2 and 3. 

Progress meetings: timetable

Semester type of meeting work to be submitted

1 Informal meetings 
with supervisors

Individual research plan

2 end-of-year progress 
meeting

Draft chapter or extended paper (5,000 to 7,000 
words), progress report, revised research plan

3 mid-year progress 
meeting

Draft chapter/s (minimum 10,000 words)

4 end-of year progress 
meeting

Draft chapter/s (minimum 10,000 words)

5 mid-year progress 
meeting

Draft chapter/s (minimum 10,000 words)

6 submission review Review of work to date

Back to table of contents

8. Submission of draft work

All draft work to be read and discussed in progress meetings will be submitted 
electronically to enable easy access for all supervisors. Please ensure that you submit 
your work in good time ahead of the meeting, and please remember to send the same 
work to all your supervisors. As a rule of thumb, allow at least one week for supervisors 
to read your work and prepare for the meeting. 

Back to table of contents
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The TEEME programme

9. Overview

Semester Research strand Skills strand ECTS 

YEAR 1

November: annual conference
Semester 1

KENT
‘TEEME: Theory and 
Practice’; Supervision 
seminar; individual 
pathway consultations 
(15 ECTS)

Research skills training: 
subject-specific, generic, 
transferable (varied modules 
and workshops, total 15 
ECTS)

30

Students move to country 1 on 1st March with personalized research plan

Semester 2
Country 1

Formal presentation at 
TEEME symposium in 
February (5 ECTS); end-
of-year progress board 
(10 ECTS)

Elective modules and/or 
special skills courses, as per 
training needs identified in 
research plan (15 ECTS). 
Students set up electronic 
discussion platform.

30

Year 1 to end with formal assessment

YEAR 2

November: annual conference
Semester 3
Country 1

Research on thesis (15 
ECTS). Visits to research 
centres, libraries, 
archives, partner 
universities. 

Further elective modules/ 
skills courses, as required 
(up to 10 ECTS). Virtual 
seminar/online workshop to 
include entire cohort (5 to 15 
ECTS).

30

Students with placements in country 2 move there on 1st March

Semester 4
Country 1 or 2

Research on thesis; end-
of-year progress report 
(15 ECTS)

Work placement in country 1 
or country 2, depending on 
placement choice and 
availability (15 ECTS)

30

Students still in country 1 move to country 2 on 1st September

YEAR 3

November: annual conference
Semester 5
Country 2

Research on thesis (30 
ECTS)

Optional further skills / 
electives in country 2

30

Semester 6
Country 2

Research on thesis, 
writing up (30 ECTS)

Optional further skills / 
electives in country 2

30

Total credits 120 60 180

Back to table of contents
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10. Detailed programme description

The TEEME website contains a detailed programme specification (see annex 2 of the 
Consortium Agreement) which you are welcome to consult. What follows in the sections 
below is a shorter and less technical description of the programme. 

Throughout the three years of the doctorate, the research and skills strands will run side 
by side, though greater emphasis will be placed on the acquisition of study skills in the 
first half of the doctorate, while research activities will be more prominent in the second 
half of the programme. 

SEMESTER 1

The first semester will bring the entire cohort together at the University of Kent. There 
are two compulsory modules (“TEEME: Theory and Practice”, and the supervision 
seminar) in which you will meet twice a week as a group throughout most weeks for the 
whole semester. Alongside these seminars you will have face-to-face consultations on 
your research and pathways with your supervisor or Kent advisor (see supervision 
arrangements). There is also a loose series of research methods sessions with a focus on 
subject-specific skills, and there are the many workshop and seminar options on generic 
and transferable skills offered by the Kent Graduate School. 

A detailed timetable for the first semester, listing all TEEME events week-by-week 
with time slots and venues, will be published separately from this handbook. It will be 
distributed electronically by the general coordinator and published on the website. 
Please check the online version regularly in case there have been any changes.

Research strand (15 ECTS) Skills strand (15 ECTS)

TEEME: Theory and Practice Research Methods
This introductory module will take the 
form of five field trips which are intended 
to foster the collaboration between 
university-based research and the cultural 
and creative sector. Each trip will consist 
of a preparatory session (one or two 
hours) at Kent, followed by a visit to the 
TEEME-affiliated associated partners 
based in Canterbury and London who will 
offer practical training sessions and 
workshops. Together with the supervision 
seminar this module will serve as a focal 
point of the programme, bringing the 
entire cohort together in regular 
meetings.

This course on subject-specific skills will 
be convened by the Schools of English and 
History, in conjunction with the Centre for 
Medieval and Early Modern Studies. It will 
focus on study skills relevant to the study 
of the early modern period, such as 
questions of editing, the use of the 
archive, book history, material culture, etc. 
In any given year there may also be 
sessions run by TEEME students of 
previous cohorts.

ECTS: 5 ECTS: 5
Assessment: regular attendance 
(minimum 75%); active participation

Assessment: regular attendance 
(minimum 75%); active participation
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Supervision seminar Generic skills 
TEEME students and staff will meet once 
a week in most weeks for the informal 
presentation and discussion of initial 
project ideas. One or two students will 
lead discussion each week. 

Students choose from the generic study 
skills workshops offered by the Kent 
Graduate School, covering issues such as 
research presentation, planning and 
writing a thesis, giving a paper, getting 
published, organizing a conference, 
applying for grants and fellowships, etc.

ECTS: 5 ECTS: 5 (for three completed 
workshops)*

Assessment: regular attendance 
(minimum 75%); active participation; in-
class presentation

Assessment: specific to each workshop

Pathway consultations Transferable skills
Each student will either have a supervisor 
at Kent or will be allocated a Kent adviser 
for semester 1. Supervisors / advisers will 
offer guidance on compiling an individual 
research plan.

Students enrol in a variety of workshops 
offered by the Kent Graduate School, 
designed to improve their success as 
researchers. Areas covered include 
research management, personal 
effectiveness, communication, networking 
and teamworking, and career 
management. Students choose the 
workshops best suited to meet their 
research needs.

ECTS: 5 ECTS: 5 (for three completed 
workshops)*

Assessment: individual research plan Assessment: specific to each workshop

*One of the six workshops in the skills strand will take the form of a skills audit (now 
called “Researcher Development Assessment - RDA”), delivered as part of the 
transferable skills training programme through the Kent Graduate School. This skills 
audit will have been pre-booked by the general coordinator and included in the 
timetable for the first semester.

SEMESTERS 2 and 3

After semester 1 you will move to your first place of study on 1st March for semesters 2 
and 3. In the research strand you will obtain, across the two semesters, credits for a 
formal presentation in a research seminar, usually the TEEME symposium held at Kent in 
early February (5 ECTS), an end-of-year progress meeting (10 ECTS), and work on the 
preparation of the formal thesis (15 ECTS). You will be strongly encouraged to undertake 
a research mission to one of the TEEME-associated academic partners in semester 3.
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Research strand (30 ECTS)

Semester 2 Formal 
presentation 
(5 ECTS)

Building on the study skills acquired in semester 
1, and on the informal discussions in the 
supervision seminar, students will give their first 
formal presentation at the TEEME symposium in 
February.

End-of-year 
progress meeting 
(10 ECTS)

This meeting will take the form of a review of 
your work to date, based on the formal 
presentation (to be submitted in a revised 
and/or extended version, or in conjunction with 
additional material, totalling 5,000 to 7,000 
words), a progress report, and a revised research 
plan.

Semester 3 Research / Thesis 
preparation 
(15 ECTS)

You will present a substantial amount of original 
written work, of at least 10,000 words, and an 
extended bibliography. 

In the skills strand, you will have the choice of at least five elective modules or special 
skills courses, all weighted at 5 ECTS. Over the two semesters you take a minimum of 
three modules/skills courses (worth 15 ECTS), and a maximum of five (worth 25 ECTS). 
The remaining credits (minimum of 5, maximum of 15) can be obtained through the 
online discussion forum in semester 2 (mandatory, 5 ECTS), a formal paper delivered at 
an international conference, and online publications (optional): either a series of three 
linked reviews (5 ECTS), or a scholarly article (10 ECTS) (Criteria for the submission and 
assessment of reviews and articles). All electronic publications will be peer-reviewed 
and formally assessed by members of the consortium universities. 

Skills strand (30 ECTS)

Semester 2 or 3 Three elective modules or 
special skills courses (15 
ECTS) (mandatory)

Students choose from the options 
described in elective modules.

Semester 2 or 3 Participation in online 
workshop (5 ECTS) 
(mandatory)

Participation in the online platform 
will be demonstrated through 
quantifiable workshop contributions

Semester 2 or 3 One or two further elective 
modules or special skills 
courses (5 to 10 ECTS) 
(optional)

As above: students choose from the 
options described in elective 
modules.

Semester 2 or 3 Research paper at 
international conference (5 
ECTS) (optional)

Eligibility criteria for research 
papers

Semester 2 or 3 Peer-reviewed online 
publications (5 to 10 ECTS) 
(optional)

Students can obtain 5 ECTS for three 
linked reviews, or 10 ECTS for a 
scholarly article. Submission and 
assessment criteria
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SEMESTER 4

In semester 4 you will either move to your second place of study or remain at University 
1, depending on your placement choice. In the research strand, you will continue work 
on your thesis and demonstrate the advance of your research in an end-of-year progress 
meeting. In the skills strand, you will undertake a work placement in one of your two 
chosen places of study. 

Research strand (15 ECTS) Skills strand (15 ECTS)

End-of-year progress meeting Work placement
This meeting will be based on a 
substantial piece of original written work 
(minimum 10,000 words).

Credits will be awarded on successful 
completion of the work placement and the 
presentation of a reflective report.

SEMESTERS 5 and 6

Emphasis will be given to the completion of the thesis in the final year of the programme. 
In the research strand, you will acquire 60 ECTS over two semesters for evidence of 
substantial advance in your writing. For each of the two progress meetings, you are 
expected to present newly written parts of the thesis (chapters or sections of chapters) 
of at least 10,000 words in length. In the skills strand, you are invited to follow any of the 
elective modules or special skills courses at your second place of study on an optional 
basis. 

Over the whole of the programme, you will need to obtain a minimum of 180 ECTS to be 
eligible for the final examination of your thesis. 120 of these credits will have to be 
acquired through the research strand, 60 through the skills strand. You may acquire 
further credits and have these formally acknowledged in your transcript.

Back to table of contents

11. Individual research plan

At the end of semester one you will submit a revised research plan which includes a 
breakdown into chapters, a prospective timetable for completion, and a working 
bibliography. Please make sure that both your supervisors have approved the revised 
research plan before submitting it to the Academic Board. The deadline is the end of 
January. You are also required to complete a form (a template is available on the website)  
and indicate: 1) your remaining pathway through the programme; 2) your preferences 
for elective modules in semesters 2 and 3; 3) a possible research mission in semester 3; 
4) any special skills and/or training needs you may feel you require.

Back to table of contents
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12. Elective modules and special skills courses (semesters 2 and 3)

No Title of module ECTS

KENT: 5 special skills courses

1 Palaeography (medieval or early modern pathway) 5
2 Manuscript (medieval or early modern pathway) 5
3 Reading the Evidence I (medieval) 5
4 Reading the Evidence II (early modern) 5
5 Latin for Early Modernists 5

FU BERLIN: 5 special skills courses

1 Methods of Text Comparison 5
2 Literature and Other Media 5
3 Text, Culture, Knowledge 5
4 Introduction to Theories of Culture and Society 5
5 Discourses and Methods of Research 5

PORTO: 5 elective modules

1 Dislocations: Self and World in Early Modern Drama 5
2 Utopia, Humanism and the Renaissance: The Concepts, the Texts 5
3 The First Global Age: New Perspectives on Early Modern Colonial 

Empires (1500-1800)
5

4 Revisiting Early Modern Portuguese Literature: Self, Writing, and 
Territories

5

5 Literature and Politics in the Late Seventeenth Century 5

CU PRAGUE: 5 elective modules

1 Rhetoric in Literature and Philosophy of the Early Modern Age 5
2 Shakespeare and Language 5
3 Early Modern England from Central European Perspectives (1558-

1714)
5

4 European Diplomacy and International Relations (1494-1714/15): 
‘Traditional’ and ‘Modern’ Reflections

5

5 Gender and Genre in Early Modern Literature 5

Please note that there will also be other modules available at the university where you'll 
be studying that may be more suitable to your research project. Please contact the local 
coordinators ahead of time and inquire about the choices on offer. Alternative modules 
will have to be approved by the Academic Board.
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Module descriptions

Credit weightings: all modules weighted at 5 ECTS
Attendance: all modules require a minimum attendance of 75%
Assessment: all modules require regular attendance and active participation

Kent

Title Palaeography
Outline This course introduces students to medieval and early modern palaeography and is 

especially recommended for TEEME students working with manuscripts as part of their 
research. The course will be structured chronologically, tracing the development of 
documentary scripts and manuscripts, and will include a pathway for the medieval 
period, based on Latin and English handwriting, and a pathway for the early modern 
period, concerned with English and French secretarial and book hands. Topics will 
include medieval and early modern cursive scripts, medieval and early modern book 
hands, abbreviations, numerals, codicology, archival conservation practices, skills for the 
transcription and edition of texts. The course is taught in conjunction with staff from the 
Canterbury Cathedral Archives, a TEEME associated partner.

Contact time One weekly two-hour seminar session over 12 weeks

Title Manuscript
Outline In this course students will be introduced to the development of documentary and 

manuscripts production. It will include a pathway for the medieval period, based on 
Latin and English documents, and a pathway for the early modern period, concerned 
with English and French documents and manuscripts. Topics will include early medieval 
documentation, papal documents, royal charters and writs, records of financial offices, 
Middle English manuscripts and texts, medieval illumination, early modern petitions, 
early modern correspondence, early modern incunables, and the invention of print. The 
course is taught in conjunction with staff from the Canterbury Cathedral Archives, a 
TEEME associated partner.

Contact time One weekly two-hour seminar session over 12 weeks

Title Reading the Evidence I (medieval)
Outline This course introduces students to different types of evidence, and to the relationship 

between evidence, disciplinarity, interdisciplinarity, analysis, method and argument. The 
teaching is based around categories of evidence and the ways in which scholars have 
written about them, using detailed work on primary-source examples. The course is run 
in conjunction with the weekly research seminar of the Centre for Medieval and Early 
Modern Studies, in which invited scholars and local researchers present work in 
progress. In addition to the explicit engagement with interdisciplinarity, which 
introduces students to the different approaches they will encounter in the weekly 
research seminar, the course encourages students to think about the process of 
constructing their thesis in relation to published work within the field. This first part of 
the course focuses on the medieval period, including the first century of the TEEME time 
frame (1400-1700). It can be taken independently of part II.

Contact time One weekly one-hour seminar session and one weekly 90-minute research seminar over 
12 weeks

Title Reading the Evidence II (early modern)
Outline Part II of this course can be taken independently of part I. Its aims are the same as 

Reading the Evidence I, except that it focuses on the latter two centuries of the TEEME 
time frame (1400-1700).

Contact time One weekly one-hour seminar session and one weekly 90-minute research seminar over 
12 weeks
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Title Latin for Early Modernists
Outline The module will give students a firm foundation in Classical Latin, both vocabulary and 

grammar (accidence and syntax), using a modern course devised with precisely that 
objective in mind. The course is especially recommended for TEEME students who will 
use Latin texts in their research. The course schedule will follow the structured approach 
of Wheelock’s Latin, covering verbs (all four conjugations; indicative, both active and 
passive; present infinitive and imperative active), nouns (all five declensions; singular 
and plural; pronouns demonstratives; relatives), and adjectives (prepositions; the uses of 
the cases; simple sentence construction).

Contact time Two weekly one-hour seminar sessions over 12 weeks

FU Berlin

Title Methods of Text Comparison
Outline In this module, questions relating to theoretical and systematic approaches to literature, 

aesthetics and poetics will be discussed, with a view to enhancing the theoretical and 
methodological competence of doctoral students and opening up new perspectives in 
their own research. Emphasis is placed on research-oriented discussion and on testing 
the viability of various methodological and theoretical approaches. The seminar is 
oriented towards the research projects of the doctoral students and includes issues that 
are of theoretical relevance to the individual thesis projects. Methodological and 
theoretical texts of different provenance are examined, the focus being on instances of 
textuality and language in their discursive, historical and cultural contexts, in each 
instance within the framework of a comparative research perspective.

Contact time One weekly 90-minute seminar session over 15 weeks

Title Literature and Other Media
Outline This module is intended to raise awareness of the mediality and materiality of cultural 

practices in general, and inter- and transmedial phenomena in particular. In this context, 
we will discuss prevailing media-oriented theoretical approaches, as well as 
intermediality and inter-art concepts of various provenance. The inter- and 
transdisciplinary potential of literary research will be subjected to critical analysis and 
the frontiers of literary research will also be examined. Engaging with the mediality of 
the respective objects contributes to a critical examination of literary research as a 
praxis, and allows one to delineate the contours of one’s own research.

Contact time One weekly 90-minute seminar session over 15 weeks

Title Text-Culture-Knowledge
Outline This module reflects on text(uality), culture and knowledge in their complex and multi-

faceted interweavings, their functional interconnections and their historical contingency. 
Here, we are interested in processes of exchange between the emerging or established 
system of literature on the one hand, and the systems of religion, natural science, law, 
economics, etc, on the other hand. Since such systems of reference often go beyond the 
borders of national languages, this cultural studies perspective serves to support the 
comparative work on the dissertation. The seminar thus conveys a sense of the 
historicity, variability and the context dependence of (literary) theories and methods.

Contact time One weekly 90-minute seminar session over 15 weeks

Title Introduction to Theories of Culture and Society
Outline The module will deepen the graduates’ knowledge and understanding of sociological and 

cultural studies approaches. Particular attention will be paid to transdisciplinary and 
transcultural methodologies in historical science (studies in cultural comparison and 
transfer) as well as to the methods and results of historiographic research. 

Contact time One three-day seminar plus 8 compact 90-minute seminar sessions
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Title Discourses and Methods of Research
Outline This module will deepen the graduates’ knowledge and understanding of the methods 

and results of interdisciplinary approaches in historical science. Students will be enabled 
to conduct their own inter- and transdisciplinary research projects (including, eg, the 
interpretation of historical sources). 

Contact time One weekly 90-minute seminar session over 15 weeks

Porto

Title Dislocations: Self and World in Early Modern Drama
Outline The course focuses on plays by Shakespeare, Ben Jonson and John Fletcher, considered 

from the perspective afforded by the reconfiguration of a sense of space and place in 
early modern culture. Students are prompted to consider the representations of an 
expanding world in these texts in the light of current scholarship and criticism, but also 
(additionally and specifically) against the particular vantage afforded by a historically 
informed Portuguese place of reading.

Contact time One weekly 2-hour seminar session over 15 weeks

Title Utopia, Humanism and the Renaissance: The Concepts, the Texts
Outline The seminar will focus on utopia both as a philosophical concept and a literary genre. 

Considerable attention will be paid to the political, social and economic circumstances in 
which Thomas More’s Utopia was generated, and to its resonance in European culture of 
the 16th and the 17th centuries.

Contact time One weekly 2-hour seminar session over 15 weeks

Title The First Global Age: New Perspectives on Early Modern Colonial Empires (1500-
1800)

Outline The main topics covered by this module include the European diaspora and the 
specificity of the Iberian maritime expansions; the colonial strategies in a comparative 
approach, including Portuguese, Spanish, Dutch, British and French early modern 
colonial empires; the role of state and individuals in building seaborne empires, covering 
state policies versus self-organising networks; the cooperative patterns and European 
expansions, including the crossing of imperial boundaries; and worldwide economic 
systems and cultural transfers relating to the building the first ‘Global Age’. The course 
endorses the view that the early modern period witnessed the emergence of a dynamic, 
open, complex, non-linear economic system. Within it, the history of any place cannot be 
understood without examining how it connected to other locations and to the system as 
a whole. It further argues that a combination of economic, political, anthropological, and 
social exchanges contributed to the definition of a first Global Age, between 1500 and 
1800, and proposes a rationale for studying its parameters and specific configurations.

Contact time One weekly 2-hour seminar session over 15 weeks

Title Revisiting Early Modern Portuguese Literature: Self, Writing, and Territories
Outline This course discusses some of the ways in which Portuguese literature of the sixteenth 

and seventeenth centuries both reflected and inflected the intellectual and material 
conditions of a period that saw Portugal’s relation to the world drastically reconfigured 
through maritime ‘expansion’ and early colonial endeavours. Particular attention will be 
given to the work of three canonical authors: Gil Vicente, key figure in the early history of 
Portuguese theatre; Luís de Camões, author of the national epic The Lusiads; and Father 
António Vieira, the religious intellectual who rigorously interrogated the ethical, social 
and political conditions of the age.

Contact time One weekly 2-hour seminar session over 15 weeks

Title Literature and Politics in the Late Seventeenth Century
Outline The course focuses on the beginnings of literary Classicism, with particular (though not 

exclusive) reference to England. It highlights the extent to which the literature of the 
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period was political: it engaged with the problems of government in an age of political 
uncertainty and social unrest; it addressed the role and the actions of monarchs, advising 
and commenting on them; it developed a sense of convenience both in style and content 
as a measure of the role literature was supposed to play as a culturally responsible 
institution; and, in the case of England, it launched the Augustan patriotic programme of 
presenting England as a new Rome in the West.

Contact time One weekly 2-hour seminar session over 15 weeks

CU Prague

Title Rhetoric in Literature and Philosophy of the Early Modern Age
Outline The module discusses theoretical aspects of rhetoric in relation to literature and 

philosophy (relations between rhetorical figures and literary meaning or philosophical 
truth). It focuses on the roots of the Renaissance rhetoric in Antiquity (Gorgias, Aristotle, 
Quintilian, Longinus, Horace), on the philosophical criticism of rhetoric (Plato, Aristotle, 
Bacon, Locke), on the function of rhetoric in the representative works of Renaissance 
poetics (Puttenham, Sidney), on the relation of rhetoric to early modern poetry 
(Shakespeare), science and philosophy of history (Bacon, Locke, Vico), and finally on the 
discussion of the problems of rhetoric in art, science and history in recent theoretical 
approaches (Derrida, de Man, Hayden White, Ginzburg).

Contact time One weekly 90-minute seminar session over 14 weeks

Title Shakespeare and Language
Outline In an introductory lecture to the course an overview of the development of Shakespeare’s 

language will be offered with commentaries on the comedies, tragedies, history plays, 
romances and poems, including the sonnets. The focus of the seminars will be literary 
and theatrical, not linguistic, although the reading knowledge of early modern English 
will be taken for granted. Language of selected sonnets and plays will be analysed into 
detail and themes discussed will include: the speech as performance; language as action; 
language and silence; logic and rhetoric; Shakespearean soundscape: language and 
music; Shakespeare’s wordplay and its theatrical function; the development and uses of 
Shakespeare´s imagery; problems of translation.

Contact time One weekly 90-minute seminar session over 14 weeks

Title Early Modern England from Central European Perspectives (1558-1714)
Outline The course is focused on the analysis and comparison of political systems and changes of 

English society in three important periods of English (and British) history: during the 
reign of Elizabeth I, James I and Charles I, William III of Orange and Anne. The primary 
aim is the re-interpretation of key political events on the basis of the British archival 
sources (particularly in the British Library and the National Archives). Another objective 
is the analysis of the responses to these events in Central Europe, especially their 
reflections by the Czech aristocrats visiting England. The course also analyses the role of 
the ‘Palatinate Question’ in English history (1603-1649) and of the consequences of 
England’s political development in the Central European policy, during the reign of 
William III of Orange and Anne.

Contact time One weekly 90-minute seminar session over 14 weeks

Title European Diplomacy and International Relations (1494-1714/15): ‘Traditional’ 
and ‘Modern’ Reflections

Outline The course is focused on the contradiction between ‘traditional’ and ‘modern’ 
approaches European policy from the end of the 15th century until the beginning of the 
18th century. It deals with fundamental problems of international relations in Western 
and Central Europe in the times of Italian Wars (1494-1559), the religious wars in 
France, the Dutch Revolt against Spain (1559/62-1598/1612), the Thirty-Years War 
(1618-1648), and during wars of Louis XIV (1667-1714/15). Other objectives are to 
trace the fundamental changes of European diplomacy between the 15th and the 18th 
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centuries and to interpret the changes of European policy and diplomacy from the ‘Czech 
perspective’, explaining to what extent the Czech Lands were a part not only of the 
Habsburg monarchy but also of the (west) European political system and the impact of 
European macro policy on their troublesome history.

Contact time One weekly 90-minute seminar session over 14 weeks

Title Gender and Genre in Early Modern Literature
Outline The early modern period and especially the seventeenth century saw a rapid expansion 

of print culture. Significantly large numbers of women contributed to this increase. The 
principal objective of this module is to focus on works by women writers and explore 
modes of ‘feminization’ within texts by both men and women in the period. Necessarily 
we shall draw from the methods and finding of several related disciplines – literary 
history, history of ideas, social and political history, cultural studies and gender studies. 
etc. – in order to analyse the social, legal and ideological constructions of women which 
writers had to negotiate. We shall employ the framework of genre in order to examine 
the chief modes of discourse (from political satire, amatory fiction, the scandal chronicle, 
to elegy, philosophical utopia, religious tract, closet drama, comedy and personal lyric, 
etc). We shall, therefore, undertake a critical examination of historical aspects of gender, 
as it engages in both socio-cultural and literary contexts. The issues to be discussed 
include responses to the Civil War (libertinism, neoplatonism, and the ‘New’ Science); the 
self-presentation of female authors writing within traditionally masculine genres; the 
types of encoding of literary texts aimed at the woman reader, etc.

Contact time One weekly 90-minute seminar session over 14 weeks

Back to table of contents

13. Electronic platform (semester 2)

Participation in the online workshop, organized centrally each year by one of the 
consortium partners, is mandatory and worth 5 ECTS. Each workshop will focus on a 
specific topic that is of general interest to the TEEME programme, e.g. a broad research 
question (such as “transculturalism in early modern studies”) or a question in critical 
theory. The workshop will be included in an academic learning platform (probably 
Moodle) and open to all TEEME members. Contribution is obligatory for the respective 
cohort, voluntary for all other TEEME members.

The workshop format contains the following elements: the foyer, including general 
information about the workshop and its participants; the library, including a select 
number of seminal articles on the topic of discussion; individual workspaces for all 
students of the respective cohort; the classroom where each student will keep their 
folder; the forum, dedicated to questions and responses to articles and students’ 
contributions; and the evaluation section for continuous feedback, criticism, questions 
and answers.

Back to table of contents
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14. Research paper at an international conference

A paper at an international conference given by a candidate may attract 5 ECTS if the 
following conditions apply: 1) The candidate must have been independently selected to 
present a paper by the conference organizers; 2) the selection criteria for conference 
participation must be based on peer review; 3) the minimum length of the paper was 20 
minutes; 4) the paper constitutes an independently argued research presentation 
(rather than an overview of the student’s project or a repetition of work already 
submitted elsewhere); 5) the paper has been submitted as presented to the local TEEME 
coordinator. “International conference” means that a Call for Papers for the conference 
has been circulated internationally and that delegates are not restricted to one single 
country or one university. Postgraduate seminars organized by single departments or 
research centres do not typically fall into this category. 

Back to table of contents

15. Submitting reviews and scholarly articles

It is possible to submit a series of linked reviews (minimum: 3 reviews; 5 ECTS) or one 
scholarly article (10 ECTS) in order to obtain credits in the skills strand. Reviews should 
have as their object significant works of early modern criticism (most likely monographs 
or essay collections) that have been published in the last 50 years; articles should focus 
on an early modern topic that may overlap (but does not need to overlap) with the 
candidate's research topic. Reviews should be no less than 1500 and no more than 2500 
word in length; articles should be no less than 5000 words and no more than 8000 
words in length. Students will need to demonstrate that they have understood the 
concept of a review or scholarly article and are capable of producing original work 
within these recognized academic formats. To assess whether this goal has been 
achieved, the Academic Board will apply the following five criteria:

1) Content. The review or article submitted may be closely related to the topic of the 
candidate's research but must not duplicate a chapter or draft chapter submitted to a 
progress board or presented as a paper at a TEEME event. The work needs to be 
recognizably different in argument, form and emphasis from what is being submitted 
elsewhere.

2) Structure. The written work should have a convincing structure that matches the 
standards of a published review or scholarly article. In the case of the latter, the 
difference from a draft chapter will be most obvious: an article needs to do something 
very different in terms of pitch, contextualisation, critical framing, etc, than a chapter in 
a thesis or monograph.

3) Argument. The argument must be well articulated and should be original.

4) Use of critical sources and referencing. The article should be well footnoted and 
indicate clearly that recent work in the field has been consulted and processed. The 
notes should follow a recognized style sheet in the field (eg Chicago, MLA).
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5) Written expression. The writing should be of publishable standard in terms of its use 
of critical vocabulary and mode of address.
The Academic Board will assess all submitted work against these criteria and agree on 
one of the following categories:

1) Accept (the submitted work fully meets the standards of a review or a scholarly article 
as it would be accepted by a journal, minor editing issues notwithstanding)

2) Minor revisions required (the submitted work clearly meets the standards of a 
review or a scholarly article but has minor deficiencies which need to be addressed 
before it can be accepted)

3) Major revisions required (the submitted work potentially meets the standards of a 
review or a scholarly article but has major deficiencies which need to be addressed 
before it can be reconsidered)

4) Reject (the submitted work falls below the minimum standards of a review or 
scholarly article)

If the submitted work is assessed as 1), the credits will be awarded immediately. If the 
work is assessed as 2) or 3), the candidate will be set a deadline by which to submit a 
revised version, together with a list of issues that need to be addressed. If the work is 
assessed as 4), no credits will be awarded for the work submitted. Students are 
encouraged to submit articles to professional journals though acceptance by a journal 
will not be a requirement for the award of TEEME credits. 

Back to table of contents

16. Research mission

Depending on your project and your specific needs, you may want to think about a brief 
research mission (of no longer than four weeks) to a specialized research institution, 
university or library. The TEEME Academic Board would always support such trips, if a 
convincing case can be made that the visit will contribute to your research. The 
associated academic partners listed in this handbook and on the website will be most 
happy to welcome TEEME students, but if you wish to visit any other research institution 
then we will try our best to make this possible. If you have plans for such a research 
mission please discuss them with your supervisor / adviser at the earliest opportunity. 
Please note that if you hold a non-EU passport and wish to leave the EU for this purpose, 
the necessary visa arrangement may not be straightforward.

Category B students should note that a research mission at a non-EU institution will 
trigger a travel allowance of 3000 €.

Back to table of contents
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17. Work placements (semester 4)

The work placements in semester 4 are central to the purpose of TEEME. The field trips 
during the first semester at Kent will give you an early opportunity to make contact 
with institutions operating outside universities, and you are encouraged to think as 
early as possible what kind of placement you may want to undertake. All work 
placements will be fully integrated into the programme. Formal agreements with our 
non-academic associated partners will specify the terms and conditions of each 
placement. Information files containing a job description, specific learning outcomes, 
the name of the placement supervisor, and any language requirements are available on 
the TEEME website. Individual placement arrangements will be flexible regarding 
duration and nature of employment. You can expect to work an average of 180 hours 
per placement over the course of the semester. By the end of the semester you are 
required to submit a reflective report on your work experience (template available on 
the TEEME website), addressing the link between your research project and the nature 
of the placement. These reports will form the basis of the student-organized work 
placement panel at the annual November conference, through which information on 
your work experience will be fed through to other cohorts.

Back to table of contents

18. Annual conference

The annual conference is a central event in the TEEME academic year. It will be 
organized by students with support from the Academic Board and bring together all 
cohorts as well as staff from each site to encourage teamwork and scholarly exchange. 
Each year these conferences will follow on from the launch of the new programme 
edition. They will be hosted in turn by each of the consortium universities and eventually 
involve all three cohorts: students in their first year who will have just started on the 
programme will be required to attend; students starting their second year will organize 
the conference and give presentations; students in their third year will organize a panel 
discussing their placement experiences of the previous semester.

Back to table of contents
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Formal arrangements of the TEEME doctorate

19. Doctoral Candidate Agreement

All TEEME students are required to sign a Doctoral Candidate Agreement (DCA). The 
DCA is a central element of all Erasmus Mundus Joint Doctoral programmes and 
constitutes a binding agreement between the doctoral candidate and the EMJD 
consortium. The TEEME DCA specifies the following terms and conditions:

1. The Consortium is required to:

1.1 Deliver the TEEME programme in accordance with the programme specification 
and ensure the continuing existence of all compulsory activities required by the 
Candidate throughout the period of registration.

1.2 Agree with the Candidate the pathway and supervisory arrangements for the 
doctorate, including the indicative title of thesis, a mobility plan, a supervisory 
team, the work placement options, and the examination arrangements.

1.3 Ensure that the Candidate has a supervisor in each of the two institutions where 
studies will be based and that the supervisors jointly take full responsibility for 
the supervision of the Candidate’s work within the agreed framework of the 
TEEME programme. Candidates will normally have a meeting with a supervisor at 
least once every six weeks. The duties of supervisors include the reading of the 
Candidate’s submitted work, verbal and written feedback to the Candidate, formal 
comments on the Candidate’s reports and progress reports to the academic 
board.

1.4 Provide the Candidate with necessary support to facilitate mobility and the 
organisation of work placements. Candidates will be full members of the partner 
Universities in which they are based. Each University will provide assistance with 
incoming student procedures, such as visas, accommodation, opening a bank 
account and information on medical provision.

1.5 Provide access to all the library, computing, learning and support services at each 
partner University that are required to facilitate the completion of the award.

1.6 Monitor the Candidate’s progress through six monthly reports and annual 
progression boards. Each University will monitor and record the required ECTS 
credits obtained per semester and report to the Academic Board on the 
Candidate's progress at six monthly intervals. Candidates will be informed of  
expected performance targets through the individual research plan and the 
programme requirements.
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1.7 Advise those Candidates in receipt of Fellowships of the conditions of the 
Fellowship grant.

1.8 Adhere to the guidelines of the European Charter for Researchers including 
research freedom, taking into account particular research circumstances and 
supervisory or operational constraints; ethical principles; best practices in 
research; dissemination and exploitation of results; public interest and concern; 
professional responsibility and attitudes; contractual and legal obligations and 
continuing professional development.

1.9 Provide the Candidate with information on the appeals/complaints process 
through the TEEME Doctoral Candidate Handbook.

2. The Candidate hereby commits him/herself on his/her honour duly to 
attend the TEEME programme in at least two of the participating 
Universities of the Consortium and is required to:

2.1 Satisfy the registration requirements of the Consortium.

2.2 Attend and actively participate in the TEEME programme in accordance with    the 
requirements set out in the TEEME Doctoral Candidate Handbook.

2.3 Deliver the expected outputs in accordance with the programme requirements as 
set out in the TEEME Doctoral Candidate Handbook.

2.4 Attain the expected performance progression as agreed by his/her supervisor(s), 
including the regular submission of written work and progress reports. 

2.5 Seek to expand his/her skills or competencies in research.

2.6 Inform the Consortium of non-attendance and provide medical certificate(s) or 
other documentation as necessary.

2.7 Abide by the general regulations of each institution at which he/she is registered.

2.8 Adhere to the guidelines of the European Charter for Researchers.

2.9 Pay any such fees as required by the Consortium.

2.10 Cover any additional costs arising from mandatory programme elements (such as 
travel and accommodation expenses related to annual conferences, placements, 
field trips, etc). Candidates who are not in receipt of a fellowship grant may be 
eligible to apply to the TEEME hardship fund. Candidates are also advised that 
their thesis defense may fall into year 4 of the programme after the end of their 
studies and that additional costs may be incurred in returning to the place of the 
thesis defense. Fellowship holders will have to cover these costs from their travel 
allowance. Those Fellowship holders without a travel allowance can have their 
costs reimbursed up to a ceiling of 300 €.
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3. The Candidate understands that he/she shall be excluded from the TEEME 
Programme:

3.1 In case of non-attendance of the programme (training sessions, meetings with 
supervisor/s, field trips, informative and official meetings, etc) 

i) that the candidate cannot justify with medical certificates,
ii) for which permission has not been granted by TEEME staff (to ensure 
permission, the candidate should ask in advance),

3.2 If s/he fails to meet progression requirements,

3.3 If the candidate is the subject of disciplinary measures leading to his/her 
exclusion from the any of the partner institution in the Consortium,

3.4 If the candidate is the subject of legal prosecutions that prevent him/her from 
attending the TEEME programme,

3.5 If the candidate withdraws from the TEEME programme, on his/her own decision 
or by force majeure.

4. Fellowships and Scholarships

Candidates in receipt of TEEME Doctoral Fellowship grants should refer to the 
Fellowship Contract for details of the implications of exclusion from the TEEME 
programme. Candidates in receipt of other scholarships or stipends should refer 
to the specific terms and conditions of their award.

5. Duration of Studies

The projected duration of studies and research work is three years from 
registration to the submission of the thesis. This period of registration may be 
extended for up to six months by agreement of the Academic Board, on the 
recommendation of the supervisors. The examination will take an additional 
three to six months beyond the period of registration. 

6. Examination arrangements

The thesis will be written in: English
The length of the thesis, in words, will 
be:

Between 75,000 and 100,000 words

The viva voce examination will be 
conducted in:

English

Examination panels will have a minimum of five members, including an examiner 
who is external to all of the partner universities and will be appointed in 
accordance with the minimum requirements of the degree-awarding universities. 
The arrangements for the panel and the location of the examination will be 
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detailed separately from this agreement. The TEEME Academic Board will ensure 
compliance with any specific institutional requirements of the partner university 
that is hosting the viva.

7. Conferring of degrees

After completion of the programme, the Candidate will be awarded a joint degree 
by the two institutions which have established the supervisory team and 
overseen the supervision and production of the thesis. 

Candidates should be aware that admission to the TEEME programme does not imply 
successful completion. The primary responsibility for successful completion lies with the 
Candidate.

The signatories declare that they have read and accept the terms and conditions of the 
TEEME programme.

[Signatures and dates]

Back to table of contents

20. Registration and progression monitoring

All TEEME students will be registered at the University of Kent for the entire duration of 
their degree, and at the two universities they have chosen as their main places of study 
(one of which may of course be Kent). Throughout the three years, progression will be 
monitored on a monthly basis through the Kent student data system. All students are 
required to submit a brief report once a month detailing their activities since the last 
report. This report will then be approved by a Kent-based supervisor or adviser. These 
reports can be brief, they mainly serve the function of establishing an electronic trail 
documenting the continuing engagement with your studies. For those TEEME students 
holding a UK tier 4 visa, these reports are essential in ensuring compliance with UK visa 
regulations. All students will be prompted once a month to submit these reports. You can 
check your own status at any point by logging into the Kent student data system and 
going to the “My Progression” page.

Back to table of contents

21. Progression rules

The following paragraphs set out the formal degree regulations of the TEEME 
programme, including the requirements you have to meet in order to progress from one 
year to the next. These rules have been formally adopted by the TEEME consortium and 
constitute part of the Consortium Agreement.
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1. Length of programme

The length of the programme is three years of full-time study, as per the 
programme overview and detailed description set out in the relevant sections 
above. Additionally, candidates may, at the discretion of the Academic Board, be 
permitted a fourth year of registration at continuation status, for the purpose of 
writing up the thesis. 

2. Academic year

The academic year is deemed to run from 1st September to 31st August. 

3. Credit volume

The credit volume of the programme is 180 ECTS. Each year of successful study 
contributes 60 ECTS to the overall total required. Candidates who progress 
through all three years of the programme and achieve 180 ECTS may, at the 
discretion of the Academic Board, be considered eligible to submit a thesis for 
examination.

4. Programme structure

Each year of study is structured into two semesters. Candidates take a variety of 
curriculum elements in the respective research and skills strands of the 
programme to a total of 30 ECTS in each semester. These curriculum elements 
may include taught courses, workshops, online publication, project work, 
placements and such other activities as set out in Annex 3 of the programme 
specification. Credits for these elements will be awarded for successful 
completion of the relevant assessments, active participation by the candidates 
and, where required, satisfactory attendance. Candidates may apply, upon 
production of appropriate evidence, for exemption from elements of the skills 
strand, provided that equivalent training has already been completed prior to, or 
outside of the programmes. Credit for no more than 50% of the credits available 
for the skills strand for the programme may be awarded through this means.

5. Monitoring and progression points

The progress of candidates will be formally reviewed by the relevant supervisory 
boards at the end of the first academic year and thereafter in both mid-year and 
end-of-year reviews. While the mid-year review will primarily have a function of 
monitoring student progress, it may nonetheless contribute to a 
recommendation to the Academic Board to withdraw a candidate where there is 
evidence of severe or persistent underperformance. The key function of end-of-
year review will be to determine whether a candidate may proceed into the next 
stage of the programme. Accordingly, the supervisory board is required to make 
its recommendation to the Academic Board as to whether the candidate in 
question should either (i) be permitted to continue on the programme; or (ii) 
when in semester 6, be permitted to submit a thesis for examination; or (iii) be 
required to withdraw.
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6. Progression requirements 

To be considered for progression, candidates must achieve 30 ECTS in each 
semester, to a total of 60 ECTS in each academic year. Candidates who have 
achieved a minimum of 20 ECTS by the end of the first semester of the academic 
year may, at the discretion of the relevant supervisory board, be permitted to 
make up the shortfall in the second semester of that year. Candidates who have 
achieved a minimum of 50 ECTS by the end of the academic year (i.e. 31st August) 
may, at the discretion of the relevant supervisory board, be granted an extension 
to make up the shortfall by a final deadline of 30th September in that year. 

While the satisfaction of the credit requirements for each semester and for each 
academic year is a necessary condition for progression, it is not in itself a 
sufficient condition. The supervisory board will also take into account the quality 
of the candidates’ work as produced for each of the formal progress reviews. For 
example, for each of the progress reviews in Year 3, candidates are expected to 
present newly written chapters or sections of the thesis of about 20,000 words in 
length. Further guidance on the requirements for the progress reviews can be 
found in the detailed 

7. Final examination

Candidates permitted to submit a thesis for final examination will be examined in 
accordance with the requirements set out in section 1.13 of the programme 
specification. It should be noted that, while the thesis is not credit-bearing, it 
remains the crucial piece of work for determining whether a candidate has met 
the requirements for the award of the PhD.

8. Award of credits, progression, conferment of academic awards 

Recommendations for the award of credit, on progression and on the conferment 
of academic awards are subject to ratification by the Academic Board, with the 
latter also subject to the approval of the relevant academic committees of the 
Universities that conducted the examination of the thesis. 

9. Academic appeals

Students may appeal against decisions of the Academic Board as per the appeals 
procedure set out below.

Back to table of contents

22. Final examination

Your final thesis should be between 75,000 and 100,000 words long and will be 
assessed against the Dublin descriptors for 3rd cycle qualifications. You will have to 
demonstrate the creation and interpretation of new knowledge, through original 
research, of a quality to satisfy peer review, extend the forefront of the discipline, and 
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merit publication. The thesis submission process is described in detail on a separate 
page on the website. Once you have submitted your thesis, examiners are given a 
maximum of three months to prepare their reports. There will be at least two 
examiners, at least one of them external. After the reports are received, a viva voce 
examination will be conducted. The examining board for this viva will be comprised of 
the two supervisors, at least two further TEEME staff from the degree-awarding 
institutions, and at least one examiner of appropriate standing who is external to all 
consortium universities. Parity between the two degree-awarding institutions on the 
examination board should be ensured. As a successful candidate you will qualify for the 
award of a joint doctorate issued by the two partner institutions which have established 
the supervisory team and overseen the supervision and production of the thesis. 

The entire process of the final examination on TEEME, including the phrasing of the 
final certificate, is set out in annex 7 of the TEEME Consortium Agreement. The 
following paragraphs summarize the key elements of the viva at the four TEEME 
universities.

Kent: The School where the candidate is registered (either English or History) will 
appoint an internal and an external examiner. The candidate may be consulted on the 
choice of examiners. Both examiners will prepare a report on the thesis. Once both 
reports have been received by the School, a date for the viva voce examination will be 
agreed. The examining board will be comprised of a minimum of five members: the two 
examiners (one internal, one external), the two supervisors (as non-voting members), 
and at least one further TEEME staff from the second degree-awarding institution. (In 
order to ensure parity between institutions and to respect the regulations of the second 
degree-awarding institution, it may be necessary to extend the size of the panel to six 
members in specific cases.) After the viva voce examination the doctoral committee will 
decide on the outcome. In the case of a pass, it will also recommend a grade (Pass, or 
Pass with Distinction). A joint report, recommending the award or not, will follow the 
viva voce examination. Kent does not require candidates to publish their thesis before 
the degree is awarded. But please note that in all cases in which FU Berlin is the second 
degree-awarding institution, your thesis will have to be published according to FU 
regulations before the degree can be awarded (see below).

Berlin: The Department where the candidate is registered (either “Philosophy and 
Humanities” or “History and Cultural Studies”) will appoint two examiners of the 
dissertation (your Berlin supervisor and an external examiner) and the other members 
of the examining board. The candidate will be consulted on the choice of examiners. 
The examining board will be comprised of the following members: the two examiners, 
the supervisor from the other university, two further TEEME staff (one from FU Berlin, 
one from the other degree-awarding university), and one non-professorial staff member 
of FU (who holds a doctorate). Both examiners will prepare a report on the thesis and, if 
the thesis is considered to meet the relevant criteria, suggest the grade (Pass, or Pass 
with Distinction). After the reports have been finalized, the thesis and the grade 
suggestions are laid open for review for two weeks during the term or for four weeks 
during term breaks. All professors and faculty members who hold a doctorate may 
review the thesis and the proposed grades and can also submit a written statement that 
must be included in the final report. After this period the examining board decides on 
the acceptance, rejection or return of the thesis. The board will schedule and conduct 
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the viva voce, and determine the final grade by taking into consideration the individual 
grades of the dissertation and the viva voce. This will be specified in a joint report, 
which will follow the viva voce examination. The thesis must be published. Different 
forms of publication or distribution are possible; including photocopies, microfiches, or 
electronic publication with the University Library of Freie Universität. You should 
consult the local organizer on this issue. The doctoral candidate must have the text 
version of the thesis approved before it is published. This approval is granted by the 
Chair of the doctoral committee together with the examiners of the thesis. The final 
degree is only awarded after publication. 

Porto: The local TEEME coordinator at the Faculty of Arts and Humanities will propose 
an examining board with six members, at least two of which will be external to the 
University of Porto, and at least one of which will be external to all consortium 
universities. Both supervisors will be present, but only one of them will be able to vote. 
At least two of the other members will be TEEME staff. This proposal will then be 
validated by the Rector, who holds the formal power to appoint the examining board. At 
an official level, candidates are not consulted on this appointment, though they may be 
heard informally. The thesis will be the object of a preliminary vetting by the examining 
board at a “pre-meeting”, and at least two members will prepare written reports. A date 
for the viva voce examination will then be set. Overall this process should not take 
longer than three months. At the end of the viva, all board members will submit a 
written verdict and vote for approval or rejection. If successful, the board will also 
decide whether the candidate should receive a pass mark or be approved “with 
distinction”. There is no requirement for candidates to publish the thesis before the 
degree is awarded. But please note that in all cases in which Berlin is the second 
degree-awarding institution, your thesis will have to be published according to FU 
regulations before the degree can be awarded (see above). 

Prague:  The Dean of the Faculty of Arts of Charles University appoints an examination 
committee proposed by the local TEEME coordinator. The committee consists of the 
Chair, two examiners of the thesis (one internal, one external), both supervisors, and at 
least one further TEEME staff from the second degree-awarding institution. All Ph.D. 
theses examined by staff from Prague must be uploaded onto the internal Charles 
University electronic platform (“SIS”), https://is.cuni.cz/studium/index.php. In 
addition, three bound hard copies must be submitted, together with a summary of the 
thesis (2500 words) and the candidate’s registration for the examination, at least three 
months before the examination. The viva voce examination is public and consists of two 
parts: the final examination and the defence of the thesis. The former part consists of 
the candidate’s presentation of the theme of the thesis in a broader theoretical and 
historical context. It has the form of a short lecture (20-30 minutes) followed by the 
questions of the examining board. The latter part consists of

– the presentation of the candidate’s work and the thesis by the supervisors
– the candidate’s introduction of the thesis (key problems, structure, 

methodology)
– the summaries of the examiners’ reports
– the candidate’s responses to the examiners’ reports
– the discussion in which the candidate is asked further questions, first by the 

examiners and then by all members of the examining board.
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After the public session, a closed session follows including the votes on the results of 
the final examination and the thesis defence. If the thesis is considered to be a pass, the 
doctoral committee will also decide on a grade (Pass, or Pass with Distinction). A joint 
report recommending the award or not follows the examination. There is no 
requirement for candidates to publish the thesis before the degree is awarded. But 
please note that in all cases in which Berlin is the second degree-awarding institution, 
your thesis will have to be published according to FU regulations before the degree can 
be awarded (see above).

Back to table of contents

23. Complaints and appeals

If there any problems or disagreements regarding any aspect of your doctoral studies, 
you should in the first instance aim to resolve the issue by talking to your supervisor, the 
general coordinator, or any member of the TEEME Academic Board. However, there may 
be situations in which conflicts are not easily resolved, and for such an eventuality 
TEEME has established the following procedures for formal complaints and/or appeals. 
These rules form part of the TEEME Consortium Agreement.

1. All TEEME EMJD candidates are entitled to receive effective supervision, 
evaluation and assessment. 

2. Academic Complaints

2.1 An academic complaint is any specific concern about the provision of a 
programme of study or related academic service.

2.2 The TEEME Consortium values doctoral student feedback and incorporates 
doctoral student representation in its governance structures. Should candidates 
have problems they will normally be able to sort these out straight away, in most 
cases, by talking them through with one of their supervisors or through their 
doctoral student representatives. Any matters of concern should be raised 
immediately. If a candidate remains dissatisfied, they may wish to make a more 
formal written complaint.

2.3 Where there are grounds for dissatisfaction which can be dealt with only by 
someone other than the supervisor concerned a formal written academic 
complaint may be required.

2.4 A formal written academic complaint should be submitted to the Chair of the 
Academic Board. Such complaints should indicate clearly, at the outset, any 
remedy/remedies, being sought.

2.5 The Chair of the Academic Board will investigate the complaint and will have due 
regard to the rules of natural justice as outlined in section 6 below. If the Chair of 
the Academic Board is a member of the supervisory panel for the doctoral 
student or an assessment/examination board, the Academic Board will nominate 
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an alternative member to investigate the matter.
2.6 If the complaint relates to an academic service delivered by one of the partner 

institutions, the Chair of the Academic Board may refer the matter to be 
investigated under the complaints procedures of the partner institution.

2.7 The outcome of the investigation of a formal written academic complaint will be 
communicated to the candidate in writing. If the candidate remains dissatisfied 
he/she may take the matter further under the complaints procedures of the 
appropriate partner institution.

3. Non-academic Complaints

3.1 A non-academic complaint is any specific concern about any matter under the 
jurisdiction of the partner institutions that does not relate to the provision of a 
programme of study or related academic service.

3.2 Non-academic complaints include matters such as student discipline for non-
academic matters, the running of a partner institution and matters relating to 
harassment and equality.

3.3 Non-academic complaints should follow the appropriate procedures of the 
relevant partner institutions. A copy of any such complaint may be sent to the 
candidate’s supervisors or the Chair of the Academic Board for information.

4. Complaints Relating to Placements

4.1 A complaint about a candidate’s experience on a placement may relate to:

4.1.1 academic matters falling under the jurisdiction of the Consortium;
4.1.2 non-academic matters more properly falling under the jurisdiction 

of the host institution or company.

4.2 Complaints arising under 4.1.2 above, should be taken up, in the first instance, 
with either a member of the supervisory panel or with the placement supervisor.

4.3 If the candidate remains dissatisfied and wishes to take the academic complaint 
further, the matter should be put in writing to the Chair of the Academic Board 
who will follow the procedure outlined in section 2 above.

4.4 Wherever possible a written response will be made within two weeks of the 
receipt of the complaint. However, as the placement organisation will need to be 
consulted, this may necessitate a longer timescale. The Consortium will keep 
records of all formal complaints received in connection with a placement, 
together with all follow-up actions taken.

5. Academic Appeals

5.1 An academic appeal is a request for a review of a decision of an academic body 
charged with making decisions on doctoral student progression, assessment or 
awards.
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5.2 The Consortium will consider appeals relating to decisions regarding the award 
of joint degrees.

5.3 Appeals against the decisions of the Consortium with regard to doctoral student 
progression, assessment or award may be sent to the Chair of the Academic Board 
for review in the first instance. If the Chair of the Academic Board considers there 
is a prima facie case for reviewing the decision he/she may ask the relevant board 
to reconsider its decision.

5.4 Where the Chair of the Academic Board is a member of the candidate’s 
supervising panel or assessment/examination board, the Board will nominate an 
alternative. 

5.5 Appeals may be submitted on the following grounds:

5.5.1 that there are extenuating circumstances affecting the candidate’s 
performance of which the relevant examiners or staff members were not, 
for good reason, aware when their decision was taken.

5.5.2 that there was administrative, procedural or clerical error in the 
conduct of the procedure of such a nature as to cause reasonable doubt as 
to whether the same decision would have been reached had they not 
occurred.

5.6 A candidate may not appeal:

5.6.1 against academic judgement or
5.6.2 on the grounds of poor or inadequate research supervision. Such a matter 

would be the subject of an academic complaint, which should have been 
raised and resolved at the earliest opportunity through the academic 
complaints procedure.

5.7 Appeals will only be considered where the claims are substantiated by evidence.

5.7.1 Any medical documentation submitted to support an appeal must:
• relate specifically to the dates and duration of the illness. 
• contain a clear medical diagnosis or opinion provided by an 

appropriately qualified medical practitioner and not merely report 
the doctoral student’s claim that s/he felt unwell, nor report the 
doctoral student’s claim that s/he had reason to believe s/he was 
ill.

5.7.2 Acceptable supporting evidence other than medical documentation 
includes an original (not photocopied) document written and signed by an 
appropriate third party, giving details of the circumstance, its duration, 
and where possible, its impact. An appropriate third party would be one 
who knows the doctoral student in a professional capacity or one who can 
verify the circumstances from a position of authority (e.g. supervisor, 
Student Union representative, GP, University Counsellor) and who is in a 
position to provide objective and impartial advice. Letters from family 
members and fellow doctoral students will not be acceptable.

5.7.3 Medical certificates and other supporting documentation should be 

35



provided in English. It is the responsibility of the doctoral student to 
submit a translation provided by an accredited organisation.

5.7.4 If the candidate remains dissatisfied with the outcome, he/she may follow 
the appeals procedures of one of the partner institutions where the 
candidate is registered with a view to progressing to the award of that 
institution. To obtain a TEEME Consortium award, the candidate must 
successfully appeal at all the institutions where he/she is registered for an 
award.

6. The Rules of Natural Justice

6.1 The principles of natural justice concern procedural fairness and ensure a fair 
decision is reached by an objective decision maker.

6.1.1 A person must be allowed an adequate opportunity to present their case.  
To ensure that these rights are respected, the deciding authority must give 
both the opportunity to prepare and present evidence and to respond to 
arguments presented by the opposite side. The person being complained 
against should be advised of the allegations in as much detail as possible 
and given the opportunity to reply to the allegations. There must be 
advanced and adequate notice of any proceedings.

6.1.2 A person who adjudicates should be unbiased and act in good faith. He or 
she cannot be one of the parties in the case, or have an interest in the 
outcome. Nemo judex in causa sua: “no man is permitted to be judge in his 
own cause”.

6.1.3 A person who adjudicates should declare any personal interest they may 
have in the proceedings.

6.1.4 Proceedings should be conducted so they are fair to all the parties. Audi 
alteram partem: “let the other side be heard”. Each party to a proceeding is 
entitled to ask questions and contest the evidence of the opposing party.

6.1.5 An adjudicator should take into account relevant considerations and 
extenuating circumstances. Decisions should not be based on speculation 
or suspicion. An adjudicator should be able to point clearly to the evidence 
on which the decision is based.

6.1.6 Justice should be seen to be done. 
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24. Programme governance

The TEEME programme governance structure comprises a Management Board, an 
Advisory Board, and an Academic Board of Studies. A Staff-Student Liaison Committee 
will also be set. The terms of reference for each committee, which form part of the 
TEEME Consortium Agreement, are specified below. 

1. Advisory Board

In accordance with section 6 of the Consortium Agreement between the University of 
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Kent, Freie Universität Berlin, Universidade do Porto, and Univerzita Karlova v Praze, 
detailing the Governance Structure of the Consortium, an Advisory Board is established.

Membership

The Advisory Board shall consist of:

• one external nationally and internationally recognised expert in the field of Early 
Modern Studies, to be nominated by the Consortium

• four representatives of the associate members of the programme, one to be 
nominated by each of the partners

• one doctoral student member, elected by the current student body (normally a 
second or third year doctoral student)

• an alumnus of the programme (when this permits)
• the Chair of the Academic Board of Studies
• a senior member of one of the partner institutions, normally the Rector/Vice 

Chancellor or his/her nominee, on a rotating basis between the institutions, who 
will act as Chair

Members of the board may serve for a period of five years and may hold two terms of 
office consecutively. Doctoral student members will be elected on an annual basis and 
may hold two terms of office consecutively.

The Secretary of the Board will be the Head of the European Office at the University of 
Kent or their nominee.

Terms of Reference

The Advisory Board will normally meet once a year in November at the time of the 
annual TEEME conference. The Advisory Board will address the link between academic 
scholarship and research and practice. It will facilitate the exchange of creative ideas 
between academic research and cultural and social environments. The advisory board 
will consider the Annual Monitoring Report from the Academic Board. The Advisory 
Board will draw upon the expertise of its members in order to:

• Inform the strategic direction of the programme;
• Inform the development of the TEEME curriculum in line with the recent 

developments in the field in order to ensure its continued relevance;
• Foster appropriate and relevant links in the furtherance of research in Early 

Modern Studies;
• Facilitate and develop appropriate placements for current doctoral students;
• Facilitate and develop appropriate employment opportunities for graduates of 

the programme;
• Promote and disseminate the research output of the TEEME EMJD programme to 

maximise its impact on a broader scale.

In the fulfilment of its duties the Advisory Board will:
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• Receive and consider: 
- Reports from the Academic Board of Studies; and
- Formal and informal feedback from current and former doctoral students.

• Provide an annual report of its proceedings to the Management Board and the 
Academic Board which will include any recommendations on the future 
direction of the programme.

2. Management Board

In accordance with section 6 of the Consortium Agreement between the University of 
Kent, Freie Universität Berlin, Universidade do Porto, and Univerzita Karlova v Praze, 
detailing the Governance Structure of the Consortium, a Management Board is 
established.

Membership

The Management Board shall consist of:

• one senior member of each partner institution, representing the Rector/Vice-
Chancellor of the Institution; one such member will act as Chair and 
responsibility of this role will be rotated between the institutions 

• the Chair of the Academic Board of Studies, 
• one doctoral student member, elected by the current student body (normally a 

second or third year doctoral student),
• one alumnus of the programme (when this permits)

The Secretary of the Board will be the Head of the European Office at the University of 
Kent or their nominee.

Terms of Reference

The Management Board will normally meet twice a year. It will establish a framework for 
the management of the EMJD TEEME programme. It will:

• Oversee all aspects of delivery of the programme; 
• Monitor progress against targets; 
• Ensure that the programme adheres to the stated quality assurance measures;
• Receive and consider the formal report of the annual monitoring review 

conducted on the basis of specific performance indicators and feedback from 
academic staff and doctoral students;

• Make strategic long-term decisions on the programme of study; 
• Approve reports to the European Commission; 
• Act as first level of arbitration in disputes (if any) among partners.

In doing so the Management Board will:

• Receive and consider input from Associated Members; 
• Receive and consider reports from the Advisory Board and the Academic Board 
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of Studies and receive and consider feedback from current and former doctoral 
students;

• Determine a course of action to resolve any issues or disputes arising among the 
partners;

• Establish at the end of three years an External Review Panel to review progress. 
The Review Panel will consist of at least one external expert nominated by each 
partner institution who is not already a member of the Advisory Board.

• Consider and implement any recommendations from the External Review Panel.

3. Academic Board of Studies

In accordance with section 6 of the Consortium Agreement between the University of 
Kent, Freie Universität Berlin, Universidade do Porto, and Univerzita Karlova v Praze, 
detailing the Governance Structure of the Consortium, an Academic Board of Studies is 
established.

Membership

The Academic Board of Studies shall consist of five members:

• One lead academic staff member engaged in teaching and supervision on the 
programme from each partner institution, of which one shall be the Chair. The 
responsibility to provide the Chair shall rotate between the member institutions,
except in the first year when the representative from the coordinating 
institutions shall be Chair; and 

• One elected doctoral student representative.

The Secretary to the Academic Board of Studies will be the Head of the European Office 
at the University of Kent or their nominee.

Terms of Reference

The Academic Board of Studies will be responsible for the delivery of the TEEME EMJD 
programme.  The Board will be responsible for ensuring the day-to-day responsibilities 
of the consortium are fulfilled. It will:

• Consider applications for admission;
• Agree the allocation of doctoral students to mobility pathways;
• Agree recommendations to partner institutions for the appointment of 

supervisors;
• Deliver the programme as approved;
• Provide an environment which will encourage doctoral students to flourish and 

achieve their potential;
• Ensure that all doctoral students, supervisors and other teaching staff are 

provided in good time with all appropriate information relating to the 
programme and its constituent parts;

• Consider requests for changes in registration status;
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• Ensure that appropriate procedures are in place to monitor doctoral student 
progress and to consider regular progress reports;

• Provide academic advice and support for doctoral students;
• Obtain and consider the views of doctoral students on the education which is 

provided;
• Review the progress of doctoral students, including their accumulation of 

credits, and determine action to be taken as a consequence;
• Undertake annual monitoring of the programme, in accordance with the 

template included below, and determine the action to be taken as a consequence;
• Recommend the appointment of examiners to the appropriate partner 

institutions and in accordance with the requirements of such institutions;
• Consider the recommendations from examination panels and to make 

recommendations to the relevant partner institutions;
• Reflect critically on the education provided, in particular as part of periodic 

review, in order to support quality enhancement and the dissemination of good 
practice;

• Respond to the reports of periodic review panels;
• Participate in any internal or external reviews required by the partner 

institutions;
• Act upon the decisions of the Management Board;
• Consider recommendations from supervisory panels to continue or not a 

doctoral student’s registration and to forward such recommendations to the 
relevant partner institutions; 

• Consider and respond to the views of doctoral students;
• Report to the appropriate committees or boards at each partner institution on 

quality assurance matters;
• Consider complaints and appeals from doctoral students in accordance with the 

policy laid out below.

The Academic Board will prepare an annual monitoring report to the Management 
Board and the Advisory Board covering the issues listed in the guidance notes below. 
This will be considered at a meeting in September / October each year.

4. Staff-Student Liaison Committee

There will be a TEEME Staff Student Liaison Committee. This  will meet at least once a 
year, generally at the time of the annual conference.

Membership

Membership will include at least one doctoral student from each stage of the programme 
and at least one member of the TEEME teaching and supervisory staff. Meetings will 
normally be chaired by a doctoral student.

Meetings

Agendas and minutes of the meetings of the Staff Student Liaison Committees will be 
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made available to the Academic Board and to all doctoral students through publication 
on the TEEME website. 
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Erasmus Mundus

25. Erasmus Mundus fellowships
 
Erasmus Mundus is a cooperation and mobility programme in the field of higher 
education that aims to enhance the quality of European higher education and to 
promote dialogue and understanding between people and cultures through cooperation 
with Third Countries. In addition, it contributes to the development of human resources 
and the international cooperation capacity of Higher education institutions in Third 
Countries by increasing mobility between the European Union and these countries. 
Erasmus Mundus Joint Doctoral (EMJD) programmes are programmes of outstanding 
academic quality, designed and implemented by a consortium of European universities 
from at least three different countries. Consortia may also include universities from 
other parts of the world. Scholarships / fellowships are open to higher education 
students and academics from all over the world. Programmes include obligatory study 
and research periods, in at least two universities, and award recognised double, 
multiple or joint degrees. Erasmus Mundus is managed by the Education, Audiovisual 
and Culture Executive Agency (EACEA) as one of seven key European Community 
programmes.

Eligibility criteria for the award of Category A and B fellowships (set by the EACEA):

Category A: These fellowships are awarded to doctoral candidates who come from a 
country other than an eligible applicant country (this includes all EU member states, 
the EEA-EFTA states Norway, Liechtenstein, Iceland, plus Turkey, Switzerland, and the 
Western Balkan countries: Albania, Bosnia-Herzegovina, Kosovo, Macedonia, 
Montenegro and Serbia) and who are not residents nor have carried out their main 
activity (studies, work, etc.) for more than a total of 12 months over the last five years in 
one of these countries. The only exception to this rule applies to doctoral candidates 
who have previously received an Erasmus Mundus masters scholarship in order to 
follow an EMMC.

Category B: These fellowships are awarded to doctoral candidates who do not fulfil the 
Category A criteria listed above.

Back to table of contents

26. Fellowship Contract

Erasmus Mundus Fellowship holders are required to sign a Fellowship Contract with 
the TEEME consortium which includes the following terms and conditions:
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1. Preamble

1.1 The Erasmus Mundus Joint Doctoral (EMJD) programme aims to foster 
cooperation between higher education institutions and academic staff in Europe 
and third countries with a view to creating centres of excellence and providing a 
highly skilled 21st-century workforce enabled to lead social, cultural and 
economic developments. An EMJD is a doctoral programme of outstanding 
academic quality, jointly developed by consortia of European and, where 
relevant, third-country universities that provides an enhanced research and 
learning environment that produces and disseminates research of relevance. All 
EMJD programmes involve mandatory mobility between the universities in the 
consortia and lead to the award of recognised joint, double or multiple degrees.

1.2 In particular the objectives of EMJD programmes are:

• to promote cooperation between higher education institutions to aid an 
offer of enhanced quality in higher education with a distinct European 
added value, attractive both within the European and beyond its border, 
with a view to creating centres of excellence;

• to contribute to the mutual enrichment of societies by developing the 
qualifications of women and men so that they possess appropriate skills, 
particularly as regards the labour market, and are open-minded and 
internationally experienced, through promoting mobility for the most 
talented students and academics from third countries to obtain 
qualifications and/or experience in the European Union, and for the most 
talented European students and academics towards third countries;

• to contribute to the development of human resources and the capacity for 
international cooperation of higher education institutions in third 
countries through increased mobility streams between the European 
Union and third countries;

• to improve the accessibility and enhance the profile and visibility of 
European higher education in the world as well as its attractiveness for 
third-country nations and citizens of the European Union.

1.3 EMJD Fellows hold a unique position: they are degree-seeking members of the 
universities in the Consortium, undertaking academic study and research in 
pursuit of new knowledge in a chosen field, in fulfilment of the requirements for 
the award of a PhD, and are also expected to collaborate with the Consortium in 
the fulfilment of the aims and objectives of the EMJD programme.

 
2. Purpose

2.1 The purpose of this contract is to set out the terms and conditions for Fellows in 
respect of the Fellowship allowance and for adequate and equitable social 
security provision in accordance with existing national legislation and with 
national or sectoral collective bargaining agreements in the Consortium 
countries.
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3. Higher Degree and General Regulations

3.1 An EMJD Fellowship holder will be registered initially with the University of 
Kent, and subsequently with the two institutions of the Consortium with which 
they are degree seeking, as a full-time postgraduate student for a higher degree 
by research and thesis under the relevant degree regulations and general 
regulations of the universities. In addition, all EMJD Fellowship holders will be 
subject to the following terms and conditions and entitlements of this contract.

4. Doctoral Candidate Agreement

4.1 All EMJD Fellows are required to sign a Doctoral Candidate Agreement (DCA) 
with the Consortium which will specify the administrative and academic 
arrangements of the doctorate.

4.2 EMJD Fellows are required to agree to the terms and conditions set out in the 
DCA and any supplementary conditions set out in the letter of offer. After 
signature, all pages of the DCA should be returned to the Coordinating 
Institution.

4.3 This agreement will become effective upon receipt of the signed DCA.
4.4 EMJD Fellows are advised to keep a copy of these documents for their records.

5. Length of Fellowship

5.1 A Fellowship will normally be tenable for one year in the first instance, 
renewable annually for a maximum of three years (36 months), subject to 
satisfactory progress and continued registration as a student on the EMJD 
programme, according to the regulations of that programme.

6. Mode of Study

6.1 EMJD Fellowships may be offered only for full-time study. The mode of study will 
be agreed in advance of registration and award of the Fellowship, by means of a 
DCA. This is accepted and agreed with these terms and conditions.

7. Financial Arrangements

7.1 EMJD Fellows will have their fees paid and receive an allowance for 36 months 
from the start of their registration subject to satisfactory progress and continued 
registration; thereafter, EMJD Fellows will not receive an allowance but will have 
their fees waived (for a maximum extension period of six months as stipulated in 
clause 12.1 of this contract) at the Consortium institution at which they choose 
to be resident.

7.2 The allowance will be dispersed on a monthly basis, in arrears, at the gross rate 
of €2800 per calendar month less a deduction to cover projected programme 
liabilities and social security provisions, and subject to satisfactory attendance 
and progress in accordance with the clauses of this contract. Disbursements will 
be made direct to the EMJD Fellow’s bank account via the Coordinating 
Institution’s Bankers’ Automated Clearing System (BACS).

7.3 The allowance and related deductions will be reviewed annually; EMJD Fellows 
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will be notified in August before the start of the academic year of their net 
allowance.

8. Social Security Provision

8.1 All EMJD Fellows will be provided with social security provision subject to their 
personal circumstances and in accordance with national legislation in the 
Consortium country in which they are resident and subject to the terms and 
conditions set out  below.

8.2 EMJD Fellows will be enrolled in a stakeholder pension scheme. EMJD Fellows 
will need to complete the necessary application and supply the required 
information and documentation (such as birth certificate or passport). Payments 
will be made into the scheme from the EMJD grant on their behalf. Details of the 
pension scheme will be made available at the induction programme.

8.3 Fellowship holders will be entitled to free medical treatment in the United 
Kingdom under the terms of the National Health Service. During periods of study 
in other countries as stipulated in the DCA, medical treatment will be available 
under the insurance arrangements in place for EMJD Fellowship holders. 

8.4 Periods of illness for a continuous period of 5 working days or more require 
medical certification and should be reported to the local supervisor and the 
Director of Graduate Studies/Research or equivalent of the relevant School, 
academic department or Faculty. It is the responsibility of the EMJD Fellow to 
keep their supervisory panel informed of the reason for absence, possible length 
of absence, likely return date and any medical advice they have been given. If an 
EMJD Fellow is unsure of the possible length of absence then it is their 
responsibility to contact their supervisor at least every three days and to submit 
relevant certification as soon as possible.

8.5 During periods of certified illness, EMJD Fellows will be entitled to receive their 
allowance in accordance with the following scale: 

For the first 3 months: 2 weeks’ full allowance and 2 weeks’ half 
allowance

3 months to 1 year: 2 months’ full allowance and 2 months’ half 
allowance

2nd and 3rd year: 3 months’ full allowance and 3 months’ half 
allowance

8.6 Should a period of illness exceed 4 weeks, EMJD Fellows may be advised to 
request a period of intermission (see section 9).

8.7 EMJD Fellows who satisfy the eligibility criteria may apply for maternity, 
paternity or adoption leave.

8.8 EMJD Fellows seeking maternity leave must formally notify the University of 
their pregnancy and produce medical evidence of their expected week of 
childbirth and specify the date on which they intend to start their maternity 
leave and whether or not they intend to return to their Fellowship. All EMJD 
Fellows are entitled to 52 weeks’ maternity leave regardless of their length of 
service. EMJD Fellows qualify for maternity leave as follows:

a) EMJD Fellows who have been engaged in a EMJD Fellowship contract for a 
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minimum period of 12 months before their expected week of childbirth and who 
have given notice of their pregnancy and their intention to return qualify for:

• 16 weeks’ leave on full allowance,
• followed by 10 weeks’ leave on half allowance,
• plus up to 26 weeks’ leave with no allowance.

b) EMJD Fellows who have been engaged in their EMJD Fellowship contract for 
less than 12 months, but more than 40 weeks before their expected week of 
childbirth and has given notice of their pregnancy and their intention to return 
qualify for:

• 6 weeks’ leave on full allowance,
• followed by 6 weeks’ leave on half allowance,
• plus up to 40 weeks’ with no allowance.

c) EMJD Fellows who have been engaged on their contracts for less than 40 
weeks do not qualify for maternity pay but are entitled to 52 weeks unpaid 
maternity leave.

d) The University has the right to reclaim all or part of the maternity pay if the 
EMJD Fellow fails to return and complete their EMJD Fellowship. EMJD Fellows 
who do not intend to return following their maternity leave should submit a 
resignation letter to their supervisory panel and the EMJD Academic Board.

e) In order to assist the Consortium to discharge its responsibilities towards the 
health and safety of the pregnant EMJD Fellow and her unborn child, it is 
advisable that the EMJD Fellow notifies her supervisory panel as early in the 
pregnancy as possible. The Consortium is required to carry out a risk 
assessment in order to assess the risks to women who are pregnant, have 
recently given birth or are breastfeeding; EMJD Fellows should complete a risk 
assessment with their supervisor as soon as they notify the Consortium that 
they are pregnant. If the risk assessment reveals that the EMJD Fellow would be 
exposed to health hazards, the Consortium will take all reasonable steps to avoid 
those risks such as altering the EMJD Fellows working conditions or offering 
suitable alternative working environment/contract if this is possible.

8.9 The Consortium will allow two weeks’ paternity leave with allowance for EMJD 
Fellows who meet the qualifying conditions and who satisfy certain criteria. 
EMJD Fellows must either be:

• the biological father of the baby or
• the husband or partner of the mother (a partner is defined as 

someone who lives with the mother of the baby in an enduring 
family relationship, but is not an immediate relative; a partner 
may include either a male or female partner in a same-sex couple).

And in addition, the EMJD Fellow must:
• provide evidence of the expected birth of the baby, and
• have been engaged in a Fellowship contract continuously for 40 

weeks before the expected week of childbirth, and
• continue in the Fellowship up to and including the date of birth of 
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the baby, and
• take the leave either to support the mother or to care for the new 

baby (paternity leave can not be used for any other purpose), and
• not take leave until the actual birth of the baby, and
• take this as either one week’s or two consecutive weeks’ leave 

from either the date the baby is born or on a date agreed with the 
supervisory panel but at least within 8 weeks of the baby’s birth.

8.10 Those EMJD Fellows who have been formally notified by an approved adoption 
agency that they have been matched with a child for adoption are eligible to 
apply for adoption leave. Terms and conditions for adoption leave mirror those 
for maternity and paternity leave. Where a couple are adopting jointly, the 
couple must choose which partner will take adoption leave; the partner that 
does not take adoption leave may be entitled to paternity leave

8.11 EMJD Fellows seeking adoption leave must notify the Consortium within 7 days 
of being notified by the adoption agency that they have been matched with a 
child for adoption. The EMJD Fellow must confirm at least 28 days before the 
start of adoption leave of when they intend to start their leave and whether they 
wish to return to the EMJD Fellowship. EMJD Fellows must provide evidence of 
the adoption agreement.

8.12 EMJD Fellows who leave the EMJD programme for whatever reason may be 
eligible to apply for relevant social security benefit subject to their personal 
circumstances and in accordance with national legislation in the Consortium 
country in which they are resident.

9. Intermission

9.1 Intermission from registration will only be granted in cases of grave and 
exceptional circumstances. During periods of intermission, the EMJD Fellowship 
allowance will be suspended. Periods of intermission will not normally be 
granted for periods longer than 6 months. Applications for intermission should 
be made in advance to the EMJD Coordinator/Chair of the Academic Board, and 
require the support of the supervisor and the local representative of the 
Management Board.

10. Holiday

10.1 EMJD Fellows are entitled to a maximum of 30 days’ holiday (inclusive of public 
holidays and University closure) per annum and pro rata. Holidays should be 
agreed in advance with the supervisory panel.

11. Monitoring

11.1 Continuation of the EMJD Fellowship is subject to satisfactory progress in 
research training and in the preparation of the thesis. Monitoring procedures 
will be determined by the Consortium’s Academic Board of Studies and all EMJD 
Fellows and supervisory panels will be obliged to conform to these published 
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procedures. Failure to comply satisfactorily may put the EMJD Fellowship at risk 
of termination. 

12. Submission of Thesis

12.1 All EMJD Fellows are expected to submit their thesis no later than 36 months 
after the start of the period of registration in conformity with the stipulations in 
the DCA and any subsequent agreements. Extensions to this period are possible 
for a period of up to six months; such extensions will only be given in grave or 
exceptional circumstances. EMJD Fellows should submit applications for 
extensions to the Academic Board no later than three months before the end of 
their original period of registration. As per clause 7 above, payment of the 
Fellowship allowance will cease after 36 months, irrespective of whether an 
extension has been granted or not.

13. Termination of Fellowship

13.1 The Consortium will terminate an EMJD Fellowship when progress or 
performance is deemed to be unsatisfactory. EMJD Fellows should therefore 
inform their supervisors and the Consortium of any problems or difficulties at 
the earliest opportunity. Similarly, supervisors should assist in identifying 
problems so that a Fellow’s progress is not impeded.

13.2 EMJD Fellows may only receive an EMJD allowance while they are active in 
registration with a Consortium Institution; an allowance is not awarded during 
breaks in study unless in accordance with sections 9 and 10 of this agreement. 
An EMJD Fellow’s allowance will be held in abeyance during periods of 
intermission.  

13.3 In any such situation where an EMJD Fellow’s allowance has been disbursed for 
a period that was deemed ineligible, the EMJD Fellow will be required to 
reimburse the Consortium for any overpayment.

13.4 Where the Consortium terminates an EMJD Fellowship, the Consortium will pay 
the regular allowance to the Fellow for the month in which the termination takes 
effect. Fellows are required to use this allowance to pay any outstanding fees or 
expenses due to partner institutions for the month of termination.

13.5 Fellows will be required to reimburse the Consortium for any overpayment of 
travel costs. The Consortium will take into account the cost of travel home in 
determining the amount of travel costs to be reimbursed. Fellows should provide 
receipts as evidence of the cost of travel.

13.6 Any unspent Fellowship funds will be made available to a new applicant or 
returned to the Education, Audiovisual & Culture Executive Agency (EACEA) of 
the Commission of the European Communities.
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14. Coordinating Institution

14.1 The University of Kent will act as the Coordinating Institution and will oversee 
the administrative arrangements of this contract.

15. Agreement

15.1 This contract governs the terms and conditions of the EMJD Fellowships and is 
formulated on the understanding that EMJD Fellows are exclusively students in 
the pursuit of a higher degree. This contract does not establish an employment 
relationship with any of the institutions within the Consortium nor does it 
entitle the holder to any rights or duties associated with such a relationship.

15.2 This contract is subject to the laws of England and Wales and any dispute shall 
be subject to the exclusive jurisdiction of the courts of England and Wales.

15.3 EMJD Fellows are required to sign a copy of this contract agreeing to the terms 
and conditions herein and return a full copy of this contract to the coordinating 
institution. EMJD Fellows are requested to keep a copy of this contract for their 
records.

[Signatures and dates]
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